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IIOJIOJKEHUE O MMOPSIIKE PASPABOTKHA M IIPHHATHA JIOKAJIbHBIX
HOPMATHBHBIX ITPABOBBIX AKTOB
1. O6mue MOI0KEHHA

1.1. Jlammoe IlonoxeHHe O NOKANBHBIX HOPMATHBHBIX aKTax (mamee - TTonoxeHne)
paspaboTano B coorBeTcTBEE ¢ DenepanbHemM 3akonoM Ne 273-03 ot 29.12.2012 «O6 obpazoBanuu
B Poccmiickoit ®enepanum» ¢ usMmeHeHwsMH Ha 29 nexalbpst 2022 rona, TpynoBoro Kojekca
Poccuiickoit @eneparn (Janee - TK P®), I'paxnanckoro Kogexca PO (manee - 'K P®), a Taoke
JPYTHMH HOPMATHBHBIMA TIPABOBEIME akTamu Poccuiickoif dezepaiuy, pPerIaMeHTHPYIOMHMH
IEeATENBHOCTD OPTraHU3aIiH, OCYIIECTRILTIONMEX 00pa3oBaTeIbHYIO AESTEbHOCTE.

1.2 Hacrosmee Ilonoxxenne pa3paboTaHO B LENMX PEald3alldd MpaBa Ha CaMOCTOSTEIIBHOC
comaHWe ¥ pa3paboTKy HOPMATHBHO-TIPABOBOHM 0a@3bl UL CBOGH MEATENHHOCTH B paMKax
MONTHOMOYHi, OTHECEHHBIX 3aKoHOJaTenbcTBoM Poccmiickoi (Denepanud K - KOMICTCHIMH
UnauerayarsHoro npempurumarens Bopobeit Tarbsuet IOpbesHb! (Hamee - HIT).

1.3 Jlannoe IlomokeHHe JOMONHAET W KOHKPETH3UPYET MOPANOK pa3pabOTKH ¥ HW3JaHHS
BHYTPEHHHX JIOKanpHBIX akToB WII, ycraHapnmBaeT CHHHBIC TpeGOBaHMS K HOPMATHBHBIM
JIOKABHEIM 8KTaM, MX TOATOTOBKE, O(OPMIICHHIO, IIPHHSATHIO, YTBEPKACHHIO, BCTYIVICHAIO B CHILY,
BHECCHHIO M3MEHEHHH H OTMeHe, My OIHKAHA Ha OQHIHAITEHOM caTe HIIL

1.4 Hacrosmee ITonoxeHne sBIseTcsS TOKATBHBIM HOpMatuBHEIM akToM HMII @ BXOmHT B
TnepeueHs JIOKATEHBIX akToB MIL.

1.5 LlemsMu 1 3aaa9amu HacTosmero 11omokeHus ABILAIOTCS:

- HOPMaTHBHO-TIPABOBOE PEry/IHPOBaHHE 00Pa3oBATEIBHEIX otnomrennit B UI1;

- CO37aHNE EOHHOMN U COITIACOBAHHOM CHCTEMEI JIOKATBHEIX HOPMaTHBHEIX aKTOB WIT;



- obecredeHre IPHHIHNA 3aKOHHOCTA B HOPMOTBOpUecKo# pearemsroctd ML

- COBEpIICHCTBOBaHME IIPOLECCA IOATOTOBKH, OQOPMICHHS, NIPHHATHS H DPeanu3allii
JIOKILHEIX HOPMATHBHBIX aKTOB;

- [pemoTBpamieHHe HyOIMpOBaHWS PETyIHPOBAHHUS o0mecTBEHHEIX H 00pa3oBaTeIbHBIX
otHOmenui B MI1T.

1.6 JIoKa/IbHEIE aKTH, COOTBETCTBYIONIHE BeeM TpeOOBAaHHSIM 3aKOHOMATENbCTBa Poccuiickoi
depepanun, ABIAOTCH 0043aTETBHEIME K HCIIONHEHHIO BCEMH y9aCTHHKAMH 06pa3oBaTENBHEIX

OTHOIIIEHHHA.

2 OcHOBHBIE BH/bI JIOKAJbHBIX akToB WII:

2.1 Jloxanvneiii akm TpeCTaBILET COOOH OCHOBaHHEIM Ha 3aKOHOJATENLCTBE OQHIIHAIBHEIN
[PaBOBOH JOKYMEHT, IPHHATHIA B yCTAaHOBICHHOM MOPSIKE X peryIHpyIONHii OTHOLIEHHSA B paMKax
WUII. TlepeyeHs BHIOB JIOKATBHEIX &KTOB, PErTaMEHTHPYIOMIHX o6pazoBaTenbHyl0 JIeSTEITBHOCTS,
ycranaBmaBaeTcs npukazamu MIT @ BKmodaer B ceds NPHUKA3EL, PENICHHS, HONOXKCHHSA, ITPABHIA,
MHCTPYKIIHE ¥ JPYTHe IOKYMEHTHL IIpelICTaBICHHEIH NEPEHCHb BHIOB JOKANBHBIX aKTOB HE
SIBJIAETCS HCUSPIIBIBAIOIIHM,

2.2 ITpuxas — TOKAIBHBIH aKT, H3[aBAEMBIH PYyKOBOIHTEIEM HIT mns pemieHuss OCHOBHBIX U
olepaTHBHEX 3amad. B jenonpomssonctse MII BEIIELTIOTCS HPHKA3Bl MO OpraHU3AIHOHHLM
BOIIPOCAM, IIPUKa3HI 110 OCHOBHOH JEATEIbHOCTH, IPHKA3EI 110 JITTHOMY COCTaBY.

23 Pewenue — JNOKATBHEI KT, IPMHAMAEMEIH KosuternansHeiME opradavu HIT B memax
paspenieHnst HauOoee BAKHBEIX BOIPOCOB HMX IEATCIBHOCTH. TekcT pemieHus COCTOHT M3 IBYX
gqacTell; KOHCTATHPYIOMIEH M paclopsIUTeNbHOH, Pas[eCHHBIX CIIOBOM «PEIIAI» («PEIIMIAY,
«PEILWIIO», «PEIIWJIN»), KoTopoe HedyaTaeTcs MPOMHCHEIMA OyKBaMH C HOBOM CTPOKH OT IIOJIA.
Ilpy HEOGXOMMMOCTH KOHCTATHPYIONAs 4acTh MOXET COJIEpXaTh CCBUIKM Ha 3aKOHBl H APYIHC
HOpMATHBHEIE aKThl. PacmopAmuTensHas 9acTh H3JIAraeTes IyHKTaMH. Pemenust MOTyT COAEPIKATh
TIPHUIIOKEHHS, CCHIUIKA Ha KOTOPBIE AETCA B COOTBETCTBYIOMUX MyHKTAX PacIopsiIUTENBHON JaCTH.
Pemenus MOIIACHBAIOTCS [IPEACENAaTEeNEM 1M CEKPETapeM KOILIETHATBHOTO OpraHa.

2.4 ITonoicenue — NOKATHHBIR aKT, yCTaHABIMBAIOIME IPABOBOH CTaTyC OpraHa yIpaBJICHHA
WII, wi¥ OCHOBHEIE TpaBwia (HOPSZOK, HPOIENypy) peann3aruu UIT xkakoro-nubo H3 CBOHX
TIPAaBOMOYHMH.

2.5 IIpaguna — NOKAIBHEIE aKkT, PEIJIAMEHTHPYIONMH OpraHi3allHOHHBIC, NHCIHIUTHHAPHEIC,
XO3sifCTECHHEIE M HHBIE CIIEIHalbHbIe CTOPOHE! AesTensHocTH MIT 1 ero paGOTHHKOB, y4allixcs 1
HX pojuTeNnel (3aKOHHBIX IIPeICTaBUTENeH).

2.6 Hucmpykyus — TNOKAIBHBIA aKT, YCTaHABIMBAIOMMA TOPSIOK B CII0CO0 OCYIIEeCTBICHHUS,

BLITIOTHEHHS KAaKUX-THG0 NefCTBHMN, COBOKYIHOCTh NPABHI OCYIIECTBICHHAS ONpPEIeIEHHbIX BHIOB
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TIeSTETHHOCTH, IpOBelieHHs pabot, ciryxeGHOro moBeneHus. MHCTpyKIHEH OmpeNensioT NpaBoBO’
craryc (mpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTH) pabOTHHKA MO 3aHMMAeMOH JOJDKHOCTH.
VHCTPYKIMS CONEP/KUT UMIIEPATHBHEIE (IIOBEUTENBHEIE, HE MOy CKAIOIKe BEIO0Pa) HOPMATHBHEIE
npeanucanus. JODKHOCTHEIE HHCTPYKITHH, pazpabaTeBaer UIL

2.7 UII umeeT mpyrue cuenuuaecKie HOPMAaTUBHBIE JOKYMEHTBI, PEryJIMPYIONHE OTHOIECHHA
B chepe 06pasoBaHysl WIH KOHKPETH3HPYIONIME IOKYMEHTEI, YKa3aHHEIE B HACTOAMIEM ITyHKTE, B
3aBACHMOCTH OT KOHKPETHHIX yCIOBHH fesrenbHoCTH MIT: npaBuia, pacucanys, TUIaHbL, TpaduKk,
IMKJIOrPAMMBIL, IPOTPAaMMBI, HOPSKH, IPOTOKOJIEI, IIaCTIOpTa.

2.8 JloroBophl ¥ HHBIE COITIAMIEHHS, KOTOPBIC H3[AIOTCS OpraHaMM YIPaBICHHS UIT =me
eIUHONMYHO, a I[yTeM COIJIACOBAHWS C HHBIMH JIMIAMH, BBICTYNAIONMMH B HHX, B Ka4dcCIBC
CAMOCTOSITENLHOM CTOPOHBI (HalpHMep, TPYIOBHIE [OTOBOPEI, JIOTOBOPEI apeHIBI HMYINECTBa,

JOrOBOpPEI Ha OKa3aHHWE IIIaTHRIX 06p530BaTeIILHBIX YCIyr'a T.JI.) HE SABJIAKOTCS JJOKAJIBHBIMH aKTaMH.

3 Iopsnok NOATOTOBKH JIOKAJIBHOT0 aKTa

3.1 VIHALMATOPOM IIOITOTOBKH JIOKATBHEIX HOpMaTHBHAIX akToB WIT MoryT GBITS:

- OpraHbl yIpaBlieHHs 00pa3oBaHUEM;

- ajpmunncrparms W1 B mue ee pykoromutens (UII);

- oprausl camoymnpaeinenns UII;

- YIAaCTHHUKA 06Pa30BaTENbHBIX OTHOIICHHH.

3.2 Ilpu H3MaHAM JIOKAIBHOTO AaKTa PYyKOBOIHTEICM WIT pyKOBOACTBYETCS IPHHIMIIAMA
3aKOHHOCTH, 000CHOBaHHOCTH, IEMOKPATH3Ma H CHCTEMHOCTH.

3.3 OchHoBanmeM Ui IIOATOTOBKM JIOKAJBHOTO aKTa MOIYT SBISATBCH HM3MCHCHHA B
saxoHofarenscTBe PO (BHECEHHE H3MEHEHMH, H3/IaHHE HOBBIX HOPMATHBHLIX [IPABOBBIX aKTOB).

3.4 [IpOEKT JIOKAJTEHOro HOPMATHBHOTO aKTa TOTOBUTCS OTACIBHEIM PabOTHUKOM HIH TPYIIIOH
pabotaukoB mo mopydenmio MII, a Takke OpPraHOM CamOyNDABICHHS o0pa3oBaTeIbHOM
OpTaHH3aIMH, KOTOPEL BHICTYIII C COOTBETCTBYIOIIEH HHHITMATHBOH,

3.5 TIoAroTOBKa JIOKANBHOrO HOPMATHBHOTO aKTa BKIIOYaeT B Ce0i HM3ydeHHE
3aKOHOJATENBHEIX ¥ WHEIX HODMATHBHRIX aKTOB, IOKAIBHBIX HOpMaTHBHBIX akroB MII,
periiaMeHTHPYIOMEX Te BOIPOCH, KOTOPBIE NPEIONaraeTcs OTpasiThk B MPOCKTS HOBOIO aKTa, K Ha
3To# OCHOBE BEIGOP €ro BHJIA, COJEPIKAHMS | PE/CTABICHAE ETO B IMCEMEHHOH dopMe.

3.6 IToaroToBka Haubonee BAKHBIX TOKATHHBIX HOPMATHBHEIX aKTOB (IIPOSKTOB PEIICHHH
cobpaHmii, II€[COBETOB, OPraHOB CAaMOYIpPaBICHHA, IPHKA30B, HOJIOKEHHH, NPaBUI) IOJDKHA
OCHOBBIBATHCA Ha pesylbIaTaX amanmsa OCHOBHBIX cropon paesrensHoctd MII, TempeHmmit ero

Pa3BHUTHS H CIOKHBIIEHCS CHTY alliH.



3.7 Tlo Bompocam mpuema Ha paboTy, TepeBOJOB, YBOIBHEHHH, MPEIOCTABICHUSA OTIYCKOB,
TOOMIpEHHH WM  [PUBICICHHA COTPYJHHKOB K JIACIHUIUIEHAPHOM — HIIH MaTepHaIbHOH
OTBETCTBEHHOCTH H3AI0TCA IPHKA3EI, B c00TBeTCTBHH ¢ TK PO.

3.8 IlpoexT JOKATGHOTO HOPMATHBHOTO aKTa [OIJIEKHT 00s3aTeIbHOH IIPOBEpKE Ha
JTHTEPaTypPHO-CTHIMCTHYECKYI0 IPaMOTHOCTh H NPABOBOM SKCIEPTH3E, KOTOPBIC MPOBOASTCH 4101
CaMOCTOSITENFHO JTHGO ¢ YU9acTHEM IPHBJIEYEHHEIX CIEIHMATHCTOB. JIOKATBHELH HOPMAaTHBHBIH aKT,
He NPOIIeIKi IPABOBYIO SKCIEPTH3Y, HE IOUIEKUT PACCMOTPEHMIO H IIPHHATHIO.

3.9 [IpoeKT JTOKATBHOrO HOPMaTHBHOTO dKTa MOKET OBITh NPEACTABICH Ha OOCYK/ICHAE Iy TEM
PasMEIIEHNsT [POeKTa JIOKANGHOro HOPMAaTHBHOTO aKTa Ha opmmansaoMm cafite HII, myTem
HAIIpaBJIeHMs MPOEKTa 3aHHTEPECOBAHHBIM IIHIaM, MPOBEIEHHA COOTBETCTBYIOIICIO cobpanus ¢
KOIIEKTHBHBIM OGCY)KICHHEM NPOEKTa NOKATBHOTO HOPMATHBHOTO akTa W T.O. B cmydae
COIJIaCOBAHMS IIPOEKTa JIOKATIBHOIO aKTa Ha HeM IIPOCTaBIIACTCS BU3a «COT'JTJACOBAHO».

3.10 Jina BBeneHus B JieHCTBHE JOKAIBHOIO aKTa M3JacTCA IPHKa3 PYKOBOAHTEILA WIIL.
JlokanbHEIE aKTEl 0OPMIITIOTCS B BHJIE IPHIIOKESHHS K IIPHKa3y.

3.11 B WII co3pmaroTes yCIOBHs IS 03HAKOMIICHHS YIaCTHUKOB 00paszoBarellbHBIX OTHOIIEHUH
¢ JIOKAIGHEIMH aktamd. O3HakomiaeHHe MoxeT OBITh IpPOBEAEHO IOJA IOANHCh B Cilydadx,
PELYCMOTPEHHEIX HOPMATHBHEIMH JIOKYMEHTaMH, J1HOO pasMelleH B 00IEeIOCTYIIHOM MECTE
(odurmansHei caiit MII).

3.12 VI3MeHEHUS B JTOKATBHELA aKT BHOCSTCS 10 Mepe HeoOX0MMMOCTH. B ciydae H3MCHEHHH B
HOPMATHUBHO-TIPABOBEIX aKTax (helepalbHOro, PETHOHANBHOIO WM MYHHIHIAIBHOTO ypOBHEH,

A3MEHEHUS B JIOKATBHEIH akT WI1 BHOCHTCS He IO3HEe 2X MECAIEB CO JHI HX OITy OJIMKOBAHHS.

4 JloxyMeHTaabHOE O(hOpMIIEHHE

4.1 JIoKaybHEIH aKT HOJDKeH OBITH JOKyMeHTanbHO oopmien. CTpyKTypa JOKaTbHOIO aKTa
NOJDKHA 00SCIEIHT JIOTHIECKOE Pa3BUTHE TEMBI IIPABOBOTO PeryIMPOBAHHUS.

42 Ob6mme tpeGoBanus K OGOPMIEHHIO JOKAIBHEIX AaKTOB BKJIOYAIOT CHCHYIOMHE
TTOJIOYKEHH:

4.2.1 JlokamsHBIH aKT JOKEH cO/lepKaTh HAWMEHOBAHME JIOKAIPHOTO aKTa H JaTy H3/{aHus.

422 Ecmu Tpebyercsi pa3bsCHECHHE Ileled M MOTHBOB NPHHATHA JIOKQJIBHOIO aKTa, TO
Heo6xoxpMa BCTYNHTeNbHas dwacTs — mpeamOyna. IlomoxeHHs HOPMATHBHOIO XapakTepa B
mpeamOyily He BKIIOTAr0TCS.

4.2.3 HopMaTuBHEIE IpeIMHCaHus OQOPMIIOTCS B BUIE IYHKTOB, KOTOPEIE HYMEPYIOTCH
apabCcKAMH IE(GPaME C TOYKOM H 3arONOBKOB HE HMEOT. IIyHKTEI MOTYT TOAPasfEemiThCA Ha

TOJITYHKTEI, KOTODEIE MOTYT HMETh GYKBEHHYIO MM IHGPOBYIO HyMEpalHi. 3HATUTEIBLHBIE IO



00BeMy JIOKaJIbHEIE aKTH MOTYT [ETHTECS Ha TTIABEL, KOTOPHIE HyMepyroTes apabCkuMu muppamMu 1
HMEIOT 3aTOJIOBKH.

4.2.4 Bcind B MOKANTBHOM aKTe MPHBOIATCSA TAONHIEL, rpadHKH, KapTEl, CXeMBI, TO OHH MOTYT
0OPMILTIOTCS B BHZE IPHIIOKCHHH, a COOTBETCTBYIOIMIHE IYHKTHI JIOKAIFHOTO aKTa JOJDKHBI HMETE
CCBUIKH Ha 5TH OpmiokeHns. JloxampHBIH aKT ¢ MHPHIOKCHHAMH JOIDKCH HMMETh CKBO3HYIO
HYMEpAITHIO CTPAHHII

4.2.5 JlokampHBIH HOPMATHBHEIA aKT W3/1aractcs Ha TOCYJapCTBEHHOM si3bike PO 1 JIO/DKEH
COOTBETCTBOBATH JIATEPATYPHEIM HOPMaM.

42.6 B 1OKaTbHEIX HOPMATHBHBIX aKTaX HAlOTCH ONpPEIENeHHs BBOJMMBIX MOPHIAYECKHX,
TEXHHYECKHX ¥ JPYTHX CIEIHATBHEIX TEPMHUHOB, €CIIH OHH HE SBISIOTCS OOIICH3BECTHEIME H
HeyHnoTpeOIIsIeMBIME B 3aK0HO/IaTeNbeTBE PO M pernoHalbHOM 3aKOHO/IATENBCTRE.

4.3 Kaxsii KOHKPETHEIM NOKAIBHEIA akT HMeeT ycTaHoBnenHyio dopmy. Odopmiiercs B
cootrereTBuE ¢ IOCT P 7.0.97-2016 «CHcreMa cTaHAapToB 10 HHGOpManuu, OHOTHOTEIHOMY H
usparensckomy geny (CUBUJI). OpraHu3anuOHHO-PACIOPSAMTEIbHAT JOKYMEHTAIHS. Tpeboranus
K 0(hOPMIICHHIO JOKYyMEHTOBY.

4.4 JlokanpHBIE aKTEl MPOXOJAT TPOLEAypy PpETHCTpalHd B CHENHAIbHOM 3KypHAle.
O6s3aTensHOM  PETHCTPAlMd  MOUIEKAT TIONOXKEHWs, IIPaBHIA, WHCTPYKIHH, NPHKashkl H
pacropsokerns MIT. Peructpanmio JOKaNBHEIX AKTOB OCYMIECTBISICT OTBETCTBEHHBIH 3a BCICHHC
JETOMPOH3BO/ICTRA COTTIACHO MHCTPYKIMA 1o Aenompoussonctsy B UII. Permcrparus TIOJTOKEHHH,
[IpaBHJ M HHCTPYKIHMH OCYIIECTBIAETCS He NMO3IHES JAHS MX YTBEPKICHHS PYyKOBOAHTCIEM WII,

[PHKA30B H PACIIOPSIKEHHH — HE [03/[HEee THA NX H31aHHs.

5 OcHoBHBIE TPeGOBAHAA K JIOKAIBLHBIM HOPMATHBHBIM aKTaM

5.1 IIpu mOATOTOBKE JOKAIBHEX HOPMATHBHBIX aKTOB, PErYIHMPYIONIHX COMUANBLHO- TPYAOBBIC
OTHOIIEHHs (HalpUMep, KOJUIEKTHBHEIH JI0TOBOP, IPaBHIIA BHYTPEHHETO PaclopsaaKa u Ip.) ClemyeT
PYKOBOJICTBOBATECS PEKOMEHIALIMSMHE O HHX.

5.2 TTonoxeHue TOIDKHO COJIEPKATE CIIeAyIonIue 00A3aTeIbHEIC PEKBH3HTEL

- o6o3HaYeHNe BHA JIOKAIEHOIO HOPMAaTHBHOIO 8KTa, €T0 HAaUMEHOBAHHE,

- rpu(Bl: IPHHESTO, YTBEPKIAEHO, COTJIACOBAHO;

- PETHCTPALMOHHELA HOMEp, TEKCT, COOTBETCTBYIOIIMH €r0 HAUMEHOBAHHIO;

- TEKCT, COOTBETCTBYIOMIHMH ero HaMMEHOBaHHIO;

- OTMETKY O HAJIHYHH IPHIOKEHHS U COITIacOBAHMA.

5.3 IpaBHJIa JIOJKHEL COAEPIKATH CIEIYIONHE 00s3aTeIbHbIE PEKBU3UTHL:

- 0603HAYEHHE BHA JIOKAIEHOIO HOPMAaTHBHOTO aKTa, ero HanMEHOBaHHUE,;

- TprdEI IPHHATHA H Yy TBEPIKICHHS;



- TEKCT, COOTBETCTBYIOMIHH ero HaHMEHOBAHUIO;

- OTMETKY O HaJIM9HH IPHTOKCHHS,

- perucTpanHOHHEIH HOMEP.

5.4 VHCTPyKITHY JIOIDKHbL COAEPKATE CIIEAYIOMHe 0053aTebHbIE PEKBH3ATBL:

- 0603HaYeHKE BA/IA TOKAIBHOIO HOPMATHBHOIO aKTa, €0 HAMMCHOBAHUE,

- TpU()BI IPHHATHS U yTBEPIK/ICHH;

- TEKCT, COOTBETCTBYIOIKH €ro HaHMEHOBaHHIO,

- OTMETKY O HaJIMYHH M IIPHIIOKEHUS,

- PErHCTPAIIHOHHBIA HOMEP.

5 5 TlocTaHOB/ICHHE HOJDKHO COIEPKATD CIIeAYIONHMe 0053aTeNbHBIC PEKBH3HTHL:

- 0603HaUEHHE B4 TOKAIEHOrO HOPMAaTHBHOTO aKTa, €r0 HANMCHOBAHHUE,

- MECTO U JIaTy IPHHATHS,

- TEKCT, COOTBETCTBYIOIIHH €I0 HAMMCHOBAHHIO;

- JIOJKHOCTB, (aMHJIHIO, WHUIMATEl M IOMIHCH JIHIA, BEHECIIEro MOCTAaHOBJICHHAE; OTTHCK
[eYaTH.

5.6 Permenus MOJDKHEL COIEPIKATh CIEAYIONHe 00s3aTe/IbHEIe PEKBU3HTHL:

- 0603HaYeHHE BH/A JIOKATHHOIO HOPMAaTHBHOIO aKTa;

- MECTO | JaTy IPHHITHS,

- TEKCT;

- OJKHOCTb, (paMHJIHIO, MHHIHAIE! ¥ IIOAIHCH JIMIA, TPHHABIICIO PEIICHHS,

- OTTHUCK II€YaTH.

5.7 TIpuKasbl U PACTIOPLKEHHs 0JDKHEI CONIEPIKATH CIIC/YIOMTHE o6s3aTelbHEIe PEKBU3UTEL

- 0B03HAYeHHE BA/IA JIOKATHHOr0 HOPMATHBHOIO aKTa, €r0 HANMEHOBAHHKE,

- MECTO H JaTy IPHHATHS;

- PErMCTPAIIHOHHELH HOMED;

- TEKCT;

- IOIKHOCTS, (haMHUIHIO, MHHIIHAIIB! M IOAITHCH HIL

5.8 [pHKa3bl K PACIOPSDKCHHAS BBITOJIHSIOTC Ha Gmanke UIL

5.9 TTpOTOKOIBL ¥ aKTHI JIOJUKHBI COEPXATE CICAYIONMINAE o6s13aTebHEIe PEKBU3UTEL

- 0603HAYEHHUE BHIA JIOKATEHOI'O HOPMATHBHOI'O aKTa;

- MECTO H JaTy TIPHHATHS,

- HOMEp;

- CIIMCOK [IPUACYTCTRYIOIIHX;

- TEKCT, COJIepIKamuil TOBECTKY MIHS, OIMCAHWE XOAa, MOpsaKa U IpoLEeaypsl COBEPIIAaEMbIX

OTIpeTIeNICHHBIX (FOPAIHIECKH 3HAYMMBIX) HeHCTBHH MO0 OTCYTCTBHE ONPEACTCHHEIX (baxToB;



- JIOJDKHOCTB, (aMEIHIO, HHHIUAIEL M TOIIHCE JIAN@ (JIHI), COCTABHBIIMX HIIH MPHHUMABIIHX
yd4acTHe B COCTABIECHHH IIPOTOKOJIA UM AKTa.

510 Meromudeckne PEKOMEHTAIMM JOJDKHBL COJCPKATh CIEAyIOIme 00A3aTebHEIe
DPEKBHU3HTEHIL:

- 0603HAYEHAE BHA IOKATFHOI0 HOPMAaTHBHOT'O aKTa, €r0 HAHMECHOBAHHE,

- MECTO U JaTy IPHHATHS;

- TeKCT, COOTBETCTBYIONMI €ro HAWMEHOBAHHIO H COJEpXKAallHi yKasaHHe Ha BHL,
HAWMEHOBAHWE W JaTy IpPHHSATAS LOPABHI HIM WHCTPYKIHH, HOPMBEI KOTOPBIX PashACHAIOTCA,
KOHKPETH3UPYIOTCS HITH ICTATH3HPYIOTCS METOAMISCKMMY PEKOMCHIAMMAMH;

- IOIDKHOCTB, (aMEIIHS, HHALHATE THIA (JIKIT), COCTAaBUBIINX METOMMICCKHE PEKOMEH/IAIHH.

5.11 TIporpaMMbl ¥ MIIAHEL OJDKHEL COAEPKATE CIICAYIOMHE 00s3aTeIPHEIC PEKBH3HTEL:

- 0fo3HaYeHHe BUIA IOKAJILHOI0 HOPMaTHBHOI'O aKTa, €0 HAMMEHOBaHHE;

- MECTO H JiaTa IPHHATH;

- TEKCT JOKATHHOTO HOPMATHBHOTO aKTa, COOTBETCTBYIOMIMH €r0 HAMMEHOBAHHIO.

5.12 JIo/mKHOCTHAS HECTPYKIHS paGOTHHKA JOJDKHEL CONEPXKATh CIIEAYIOMUE Pas/IeIbL:

- 0OIITHe MONOKEeHH:

- OCHOBHEIE 3a]1a4H, LPARa, TIPEI0CTaBIsieMble PAGOTHHKY 1 €r0 00A3aHHOCTH;

- B3aHMOJCHCTBH;

- OTBETCTBEHHOCTE 33 HEKAYECTBEHHOE M HECBOCBPEMEHHOE BBITONHCHHE (HeHCIIOMHEHNE)
00s3aHHOCTEH, TPey CMOTPEHHBIX JOJDKHOCTHOM MHCTPYKIIHEH;

- TpeboBaHus K pabOTHHKY.

6 IopsA0K NPHHATHS H YTBEPAKACHA JOKAILHOr0 HOPMATABHOTO AKTA

6.1 JloKaTBHBIH HOPMATHBHEIH aKT, IIPOIIE/IIIHAE IPOBEPKY Ha JTHTEPATYPHO- CTHIHCTHIECKYIO
IPaMOTHOCTB H IPABOBYIO 3KCIIEPTH3Y, & TAKKE HPOLENypy COTTACOBAHIL, TIOJUTEHUT IPHHATHIO H
yreepxaenmo UIL

6.2 JlokanpHble HOpMaTHBHEIE akKThI MII MOTYyT HPHHHMATBCS PYKOBOIUTEIIEM, obmuM
coOpaHueM TpPYHOBOTO KojuieKTHBa, COBETOM WII, TlemarormueckuM coBeTOM. MeTOTHYECKHM
coBeTOM, OpraHoM camoympassienus VI, Ha/ie/ICHHEIMHA HOJHOMOYTHAMH TI0 TPHHATHIO JTOKaJIBHEIX
HOPMATHBHEIX 8KTOB, — IO NPEAMETaM UX BEIICHUA ¥ KOMICTEHIMH.

6.3 Tlpu TIpHHEATHH JOKAJIGHEIX HOPMATHBHEIX aKTOB, 3aTPAardBAlONIMX Ipasa yHamuxcs,
yauThiBaeTcs MueHHe COBETa POJIUTENEH.

6.4 He momiexar IPAMEHEHHIO JOKANbHEE HOPMATHBHBIE aKTBL, YXYAMAIOMHUE MOIOKCHHE
YYACTHHKOB 0Opa30BaTeNbHEIX OTHOIICHHME MO CPABHEHHIO C TPYHOBRIM 3aKOHOMIATENIECTBOM,
KOJITEKTUBHEIM JIOTOBOPOM, COIVIANICHHUSIMH, & TAKKC JOKATbHBIC aKTBI, IIPHHATHIC C HApYIIEHUEM

TOpsSaKa y4eTa MHCHH OpeACTABUTEIBHOIO oprasa.



6.5 Tlpomemmmuii mpounenypy MNPHHITHA JOKAJBHBIH HOPMAaTHUBHBEIA aKT YTBEPKIACTCHA
pykosomurenem HII. @axT yTBEpKACHUS oopMIsIeTCs TPHKA30M PYKOBOHTEILL WI1, 3aBepeHHBIH
TTO/IACEIO.

6.6 JIOKATbHBI HOPMATHBHBIH aKT BCTYHAeT B CHJY C MOMEHTA, YKa3aHHOTO B HEM, 6o, B
CITydYae OTCYTCTBHS TaKOTO YKa3aHHs, 10 HCTCHCHHH 7 KaneHIapHBIX JHEH ¢ JaThl IPHHATHS JAHHOTO
JOKATBHOrO HOPMATHBHOTO aKTa. J[aTo# HPHHATHS JIOKAIPHOTO HOPMATHBHOIO akTa, TpeOyIoIEro
yTBepxIeHus VHIHBHATY ATbHEIM [IPCANPHHIMATENCM, ABIACTCA laTa TaKOro yTBEPKICHHA.

6.7 Tlocme yTBEpAKNCHWSL JOKATBHOTO HOPMAaTMBHOIO aKTa  MPOBOMHTCH nponeaypa
O3HAKOMJICHHS ¢ HHM YYacTHHKOB 00pa3oBaTelbHBIX OTHOIICHHH, Ha KOTOPEIX PaCIpOCTPaHSIOTCS
ONOYKCHHS TAHHOTO JTOKAIPHOTO HOPMATHBHOTO aKTa. O3HAKOMIJICHHE C JIOKAILHEIM HOPMaTHBHBEIM
aKTOM O(OPMIIETCS B BHAC NONIHCH O3HAKOMIIIEMBIX JIHIL C yKasaHACM aThl O3HAKOMIICHHS HA
OTHAENBHOM JIHCTE O3HAKOMICHHs, [pHIaraéMoM K HEMY, mu60 B OTHENBHOM JKypHale.
O3HAKOMJICHHE ¢ JOKAIGHEIM aKTOM MOXET OBITh TaKie MPOU3BEICHO MyTCM HalpaBlieHHs Ha
sneKkTpoHHyFo noyry paGoraukos MII.

6.8 JlokambHBIE HOPMATHBHEIE AKTEI IPOXOIAT NPOUCIYPY PErHCTPAllMA B CIEIHAIbHOM
Ky pHATIE.

6.9 OBs3aTeNBHON PErHCTPANEY ITOJNIEKAT NONOXKEHHS, NpaBHia, WHCTPYKIHH, MpHKa3hl |
pacnopsokerns 1L

6.10 PermcrpaiHio JNOKAIbHBIX HOPMATUBHBIX aKTOB OCYIECTBIsIET OTBETCTBEHHBIH 32
BeIIeHHE [EJIONPOU3BOCTBA COMIACHO HHCTPYKIHH IO ICIOIPOU3BOICTBY B UII.

6.11 Permcrparus IOJOXCHHH, TPaBAIT H HHCTPYKLmil OCYIIECTBIICTCS HE TIO3/IHES JHA MX
yTRepK/ieHHs VIHIHBATyQIbHEIM NPEANPHHEMATEIEM, HpHKa30B W PACOpsKeHHH PYKOBOZHTEILL
M1 — He mo3aHee AHS HX W3/IAHHL.

6.12 YTBep/KIEHHBI JOKANGHEIH aKT IMOIICKAT ONy6IMKOBAHUIO Ha ODHIHATBHOM catite MII
B Tegenne 10 (JecaTH) KaICHIapHBIX JTHEH.

7 IlopsAA0oK BHECEHHsI H3IMEHECHHS H AOIOJHEHHH B JIOKAJIbHbIE AKTHI

7.1 B IefcTBYIONIHE JTOKATBHBIE aKTEI MOTYT OBITh BHECESHEI H3MCHCHMA JOTTOTTHEHHS.

7.2 TlpemtokeHHE O BHECCHHH M3MEHEHHH MOXKeT MCXOAWTH OT Jro0oro opraHa H JIHNE,
KOTOpBIH, cOryacHO Hacrosmemy IIOMOXEHHIO, HMECT IpaBo CTABUTH BOIPOC O pa3paboTke H
IPEHASTHA COOTBETCTBYIOMIETO TOKAILHOTO aKTa ;MO0 yTBEPKAATh STOT JOKYMEHT.

7.3 TopAIOK BHECEHHsS M3MEHEHHMH H nonojHennit B mokanbHble akTel W11 ompenenseres B
caMEX JOKATBHBIX aKTax. B OCTANBHBIX CTydasdx H3MEHEHMs H JOTOIHCHHA OCYIIECTBILIIOTCS B
CHEIYIOIEM TIOPAIKE:

- BHECEHHE W3MEHEHHH M JIOMOJHEHHH OCYIISCTBIACTCS B IIOPAIKE, YCTAHOBICHHOM B

JIOKAJIBHOM HOPMAaTHBHOM aKT¢€, Ha OCHOBAHHH KOTOPOT'0 BHOCATCH W3MEHEHHA:



- W3MEHEHHS M JOMOJHEHNS B JIOKAIBHBIE AKTHI: MONOKEHHMS, NPHHATHIC 0e3 corIacoBaHHA C
OpraHoM  YIpaBJICHUS (caMOymIpaBleHWs), MpaBuia, MHCTPYKIWH, [POrpaMMEL,  ILIAHEL
IOCTAHOB/ICHHS, pENICHHS, NPHKA3El M DACIOPAKEHHs, BHOCATCA IyTEM M3[aHus TpHKa3a
3aBEIYIOMIETO O BHECEHHH W3MEHEHMI MM JOIOJHEHHH B TOKaIbHEIH HOpPMATHBHBIH aKT;

- J3MCHEHHMS W IOMNONHEHWS B NOJOXKEHWs, HPHHATHIC IOCIE COrJIACOBAHWA C OpraloM
rOCYIapCTBEHHO-00IECTBEHHOI0  YHPABICHUA (caMOyTIpDABIICHHS), BHOCATCA IyTEM H3IAHHA
nprkasa HAMBAAYaIbHEM IpPEJUPHHAMATENICM O BHECCHHH W3MEHEHHH WM JOTIONHEHHH B
JOKAIBHELA aKT C IIPEeBAPATENBHEIM MOIy4eHHEM OT HETO COTIacHs.

7.4 JlokaIbHEIE HOPMATHBHEIE KTHI MOTYT OBITh ITOCPOYHO H3MCHEHEL:

- B Cllydae BHECEHI H3MEHEHHUHA B yUPCIHTELHEIC IOKYMEHTEI 5108

- Ui TpHBEEHHS B COOTBETCTBHEC C H3MCHCHHBIMH B [EHTPATH30BAaHHOM TIOPSIKE
HOpMAaTHBAaMH 0 TPY/IE;

- [0 pe3ybTaTaM aTTecTallii paboTHX MECT.

75 ViaMeHeHHS W JONOIHCHHS B JIOKANbHBEIH KT BCTYTIAKOT B CHIy € JATBL YKa3aHHOH B
TMpHUKa3e O BHECCHHHU H3MEHEHHH WM JOTONHCHWH B JIOKAJbHBIHA HOpPMAaTHBHBIM aKT, a B CIIydac
OTCYTCTBHs yKa3aHHs B HEM JATEl — M0 HCTCICHHIO 7 KaleHIapHbIX JHEH ¢ AaThl BCTYIUICHHA
IpUKa3a O BHECCHHH H3MEHEHHH HITH ZIOTIOTHEHHH B JIOKAIBHBIA aKT B CHITY.

7.6 WM3MeseHHsS M [ONOJHEHHS B IpeAnuCaHus H TpefoBaHMs, MPOTOKOJNBl H aKTEHI,
METOIMYECKAE PEKOMEH/JAIAH, aKTEl O IPH3HAHMM JIOKAIbHBIX aKTOB YTPAaTHBIIMMU CHIY, HE
BHOCSTCA.

8 OTBEeTCTBEHHOCTH

8.1 3a HeHWCTOTHEHWE WIH HEHAIJIC)KAIee HCIOMHECHHC TpeGOBaHKH, YCTAHOBICHHEIX B
ToKaibEEX axtax MII, corpyammka WII HeCyT OTBEICIBEHHOCTB, B COOTBETCTBHH ¢ TpPYAOBEIM
xomexcoM Poccuiickoii QeepaliiH.

8.2 3a HeHCIOJTHCHHE MM HEHAIIe/Kamee HCIIOIHEHHE 06s3aHHOCTEH, YCTAHOBICHHBIX
pameeM [lonoxenmem, paborauku MII, yHacTByioIHE B pa3paboTKe NOKAIBHEIX aKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C [IeHCTBYIOMHMM TPY/IOBEIM 3aKOHOAATCIILCTBOM.

9 JleiicTBHE JIOKAJIbHBIX AKTOB

9.1 Jloxamsusie aktsl WII, ocymecTBisomed 06pazoBaTeNbHYIO JICATCIbHOCTD, IEHCTBYIOT
TONBKO B Ipefenax 00pa3soBATENHHOTO YUPEXKJICHHA M HE MOTYT pEryiHpoBaTh OTHOIICHHM,
cknamsBaromuecs He UIL

9.2 JloxanpHble akTsl WII yTpauuparoT CHIy (UOIHOCTRIO HIH B OTHETbHOM 9acTH) B
CIEMYIOMHUX CIIyYasx:

- BCTYIUIEHHE B CHITy aKTa, IPH3HAIOMIETO JIAHHBIA JTOKAIBHEIM aKT yTPATHBIIMM CHITY;
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- BCTYIUIGHHE B CHIy JIOKAIbHOTO aKra GOonbrieH JOPUIMYECKOH CHIIBI, HOPMEI KOTOPOIO
IIPOTHBOPETAT MONOXKEHHSIM AAHHOTO JIOKAIBHOTO aKTa;

- IpH3HAHWE CYJOM HJIH MHBIM YHTOJHOMOHYEHHEIM OpTaHOM rOCyJapCTBEHHOM BIACTH
noxanpHOro akta UIT mpoTHBOpedanuM AeACTBYIOMIEMY 3aKOHOAATENBCTRY.

9.3 JloxamsHbii akt W1, yTpaTHBIIME CHITY, HE OUICKAT HCIIOIHCHHIO.

10 3axaoyuTebLHLIE 0J0KEHHA

10.1 Hacrosmee Ilonoskenne o MOpsaKe pa3pabOTKH M MPHHATHS JTOKAIBHBIX HOPMaTHBHEIX
mpaBoBEX akrtoB B MII sBIETCH JIOKAIBHBIM ~HOpMATHEHEIM aKTOM, TIPHHHAMACTCS Ha
Ilenarormaeckom cosere WII i yTBepiaaeTcs (MO0 BBOIUTCS B neficTBHE) IPHKAa30M PYyKOBOIHUTENA
UIL.

10.2 Bee waMeHeHHs H JOMOJNHEHHsA, BHOCHMBIE B Hactosuiee Ilomoskenue, ohopMILIOTCS B
[HCHMEHHOM (opMe B COOTBETCTBHH AEHCTBYIONMM 3aKOHONATEIBCTBOM Poccuiickoit @enepanum.

10.3 Tlonoenue o MOPSAKE pa3paGOTKH M TPHHATHS JOKANBHBIX HOPMATHBHBIX IPAaBOBRIX
akTop WII IpHHMMAaeTcs Ha HEONPEENCHHBIH CPOK. Msmenenus u jomojHeHus K IIONOXESHHIO
NPUHEMAOTCS B TIOPA/IKE, IPETyCMOTPCHHOM m.10.1. macTosmiero ITomoxeHHA.

10.4 Tlocme mpumsTast [lonoxenus (WTH M3MEHCHHH H MOTIONHEHAR OTACIBHEIX IIYHKTOB H

pa3/IelioB) B HOBOM peaKIiy IPE/IBITYINas PEAaKIHs aBTOMATAICCKH yTpauuBaeT CHILY.
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